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WELCOME 
 

Dear Parents and Guardians, 
 
 
Welcome to Flocktown-Kossmann Elementary School. Throughout the 
school year, your child will be actively involved in a variety of learning 
activities designed to meet individual needs and interests.  The Flocktown-
Kossmann staff and I are committed to a strong home-school connection 
that promotes mutual respect and open communication.  We invite you to 
join our PTA, participate in school functions, and volunteer to help in 
classrooms. 
 
Please take the time to review this handbook.  It will help you and your 
child become familiar with school procedures and district policies.  Thank 
you for your cooperation and trust in our ability to personalize your childôs 
education. 
 
We look forward to an exciting school year! 
 
      

    Sincerely, 
      Nancy Canning, Principal 
      Stephen Melofchik, Assistant Principal 
         and 
           The Kossmann Staff 

                     



 

 

 

WASHINGTON TOWNSHIP SCHOOLS 

 

MISSION STATEMENT 
 

 

The Washington Township School District, a caring, involved 

community, committed to excellence in education, ensures that 

all students are provided with an exciting meaningful learning 

environment that enables them to become well -rounded, 

lifelong learners, who reach their full potential as responsible 

adults.  
 

 

 

 
 

 

 

òA Community of Learnersó 
 

 
 

 

 

 

 

 

 

 

 



Philosophy 
 

The goal of the Flocktown-Kossmann Elementary School is to develop a 
ñcommunity of learnersò.  Our educational program is based on the premise 
that each child is a unique and important individual.  Therefore, curriculum 
and instruction provide a variety of contents and experiences to help each 
child reach his/her potential.  The enjoyment of learning is of utmost 
importance. 
 
The core academic program includes reading, writing, mathematics, social 
studies and science.  In addition, special classes in physical 
education/health, art, music, library skills and Spanish are offered.  After-
school activities such as Brownies, Cub Scouts, dance and gymnastics are 
conducted by community organizations. 
 
The K-2 instructional programs are developmentally appropriate.  Both 
content and strategies for all areas of the curriculum are based on the best 
current  educational research and practice.  Our staff development program 

helps teachers to deliver quality educational programs.  Monitoring of 
student progress includes various performance assessments as well as 
teacher observation. 
 
Meaning-centered and thematic activities are the core of most instruction.  
Reading, writing, listening and speaking skills are taught using a balanced 
literacy approach, including literature-based reading and process writing.  
Mathematics, science and social studies instruction emphasize ñhands-onò 
activities and projects. 
 
             
  

 



 
General Information 

 
 

School Organization 
 
Kossmann School houses grades Pre-K -2.  Grades 3, 4 and 5 are 
continued at Flocktown Road School.  Students are organized  into 1 AM 

Pre-K, 2 AM and 2 PM Kindergarten classes, 5 self-contained  first and 4 
self-contained second grade classes.  Each class will have approximately 
20 ï 24 students. 
 
In addition to the teachers at each grade level, the school also offers a 
number of specialized programs.  All staff members at Kossmann School 
are available for conferences at parental request. 
 
 

School Day 
 
The school day for students begins at 7:45 AM and ends at 2:05 PM.  
Students should not arrive earlier than 7:40 AM nor later than 7:45 AM. 
(There is no adult supervision available for children prior to 7:40 AM).   

Students should be picked up at 1:55 PM if they are not going home on the 
bus.  It is important that we receive written notification of this request 
in advance. 
 
 
 

Transfer Policy 
 
Transferring In 
 
Children entering grades from other schools must present a transfer card 
from their former school along with proof of required immunizations.  
Children who move to our area during the summer should be registered 
before the opening of school in September.  The school offices are open all 
summer.  Call the school for more information. 
 
 
 
 



 
Transferring Out 
 
Arrangements should be made in advance when a child will be transferring 
to another school.  At least one weekôs notice is necessary to allow for 
gathering records and completing pupil transfer information. 
 
Parents may call the school or send the needed information in a note.  The 
information should include the new address, name and address of the 
school (if known) and the date of departure. 
 
Parents of students transferring to another school during the summer 
should obtain transfer cards before moving.  School offices are open all 
summer.  Call for more information. 
 
 

Attendance 

 

Regular attendance is essential for a childôs academic success.  According 
to New Jersey School Law, personal illness, death in the immediate family, 
and religious holidays are the only legal excuses for school absence. 
 
If your child will be absent from school for any reason, please contact 
Kossmann School at (908) 850-1010 and press 1 to leave a message.  
State your childôs name, grade, teacher, and the reason for absence.  The 
line is open 24 hours a day, but we would appreciate a call by 8:00 AM. 
 
 

Tardiness 
 
Punctuality allows our students to gain the maximum amount of 
instructional time. 
 
When a student is late for school, he or she must report directly to the 
office to obtain a late pass.   Excessive  tardiness will be dealt with on an 
individual basis. 
 
 
 
 
 



 
Dress Code 
 
We encourage all students to behave and dress in a way which is in good 
taste and in a style appropriate for school.  All dress should be clean, safe, 
and modest and, in general, should not be distracting to others.  For those 
special functions, such as field days, field trips, parties, etc., students are to 
conform to the type of dress deemed appropriate for the event. 
 
 

Personal Possessions 
 
We strongly discourage children from bringing valuable items, extra money, 
toys, and related items of value to school.  We cannot accept responsibility 
for lost/stolen money or valuables. 
 
We recommend that all articles of clothing (i.e. hats, boots, umbrellas, and 
lunch boxes) be labeled with your childôs name.  Many unclaimed articles 
are left in school each year because they are unmarked.  Each school 
keeps a lost and found box and you may make inquiries for lost items. 
 
 

Telephoning the School 
 
Occasionally, it may be necessary for you to relay a message to your child 
or his/her teacher.  Requests of this nature may be sent to school with 
your child or you may leave a message on the teachers voice mail.  
We ask that you please use good judgment in the type and frequency 
of telephone messages.  Unless it is an emergency, speaking directly to 
your child or the teacher during instructional time in the school day is 
discouraged.  The classroom teachers are available to return phone calls 
during non-instructional time. 

 
 



 
School Visitation Regulations 
 
For security reasons, all visitors are required to report to the school office 
upon entering the school.  You are especially reminded that going directly 
to your childôs classroom, without preliminary arrangements, serves to 
disrupt the classroom instruction.  If it is necessary to bring clothing, 
lunches, etc., to the school for your child, those items should be left in the 
school office.  Noting the childôs name on the articles is most helpful and 
appreciated. 
 
 

PTA Meetings 
 
A joint PTA serves the K-5 population of Flocktown-Kossmann Elementary 
School.  All functions of the organization are listed on the district newsletter 
which is sent home with the children on a monthly basis.  The PTA extends 
a welcome to everyone to attend their monthly meetings. 
 
 
 

     
 

 



Emergency Closing 
 
When it becomes necessary to close school because of inclement weather 
or other valid reasons, notice will be broadcast over the following radio 
stations: 
 
    WRNJ ï 1510 AM 
    WMTR ï 1250 AM 
 
The district subscribes to the Honeywell Emergency System.  A letter 
detailing this system is sent home with each student at the beginning of 
each school year.  Closings are also posted on the districtsô website, 
www.wtschools.org as well as on the school phone system. The Flocktown-
Kossmann  PTA also operates an emergency closing phone chain when an 
emergency school closing is called after the students are in the building.  
Your room parent will contact you regarding your involvement in this 
program. 
 

Two-Hour Delayed Opening 
 
Pre-K and A.M. Kindergarten and Grades 1-5 children will be picked up 
two hours later than normal. 

 
P.M. Kindergarten children pick-up will begin at 11:20 A.M. and classes 
will begin at 12:00 P.M. 

 
Pre-K and A.M. Kindergarten children will be dismissed at 12:00 P.M. 

 
Dismissal for P.M. Kindergarten and Grades 1-5 will be at regular time. 
 

Scheduled Early Dismissal 
 
On occasion, school will be closed early for parent conferences, curriculum 
workshops or other events.  Parents will be notified in advance of early 
closings.  Bus runs on early dismissal days are as follows: 
 
Grades 1 ï 5    Dismissal from school at 12:30 P.M. 
Pre-K and A.M. Kindergarten  7:45 A.M. to 10:10 A.M. 
P.M. Kindergarten pick-up Begins at 9:35 A.M. 
P.M. Kindergarten Classes begin at 10:10 A.M. and dismiss at 

12:30 P.M. 

http://www.wtschools.org/


 
Health Information 

 
Screening 

 
The school nurse is in charge of the health information for each child.  Each 
year children are weighed and measured and vision and hearing checks  
are performed.  Proof of a physicianôs physical is required of all students  

entering Kindergarten.  Physicianôs screenings are also required at  
intervals during the childôs school career.  These physicals are done by  
a private physician.  Any questions concerning the health of your child 
should be directed to the school nurse. 
 
 

Medication in School 
 
If your child is taking a prescribed medication which must be administered 
during school hours, the parent must bring the medication to school in a  
correctly labeled prescription bottle and sign a parental consent form which  
can be obtained from the school nurse.  Over-the-counter medication   
cannot be administered without a doctorôs note identifying the type, dosage  
and purpose of the medication.  No medication (prescribed or 
otherwise) should be sent to school with a child. 
 

 
Emergency Information Form 
 
In order to assure the health and safety of each child, an emergency 
information form is sent home each September.  Parents must complete 
this form for each child in the family.  These forms are used in case of 
sudden illness or accident.  A phone number where a parent can be 
reached must be given.  Other requested information includes address, 
place of employment, and persons to contact in the parentôs absence.  If a 
phone number is changed during the school year, please send in the new 
number as soon as possible.  Unlisted numbers will be kept confidential.  

 
 
 
 
 



Immunizations 

 
New Jersey law requires every student enrolled in a New Jersey school to 
have adequate immunization.  Proof of immunization must be given to the 
school at the time of the childôs registration.  A new student may be 
enrolled temporarily for 30 days until proper records are secured. 
 
 

Personal Hygiene 
 
Please assist children in developing proper personal hygiene habits.  
Children should be dressed appropriately for school. 
 
If a child is unable to participate in physical education activities, a note to 
that effect must be submitted by a doctor. 

 
 
 
 
 
 

    
 
 
 

 
 



 
 
 

Equal Educational Opportunity Policy 
 
It is the policy of the Washington Township School District to provide an 
equal opportunity for all children to achieve their potential through the 
programs offered in the schools regardless of race, color, creed, religion, 

sex, ancestry, national origin, place of residence, social or economic 
condition or handicap.  No privileges or course of study shall be denied by 
reason of race, color, creed, sex or national origin. 
 
To ensure equal access to the educational program, no pupil or staff 
member may harass any pupil of this district in any area covered by the 
statement in paragraph one of this policy.  Such harassment is a denial of 
equal educational opportunity. 
 
To facilitate enforcement of this policy, the district has established 
procedures for pupils and parent or guardians to file a grievance protesting 
alleged discriminatory or sexual harassment.  Individuals must complete 
the EQUAL OPPORTUNITY GRIEVANCE REPORT FORM available from 
the building principal.  The principal will forward the report of the allegation 
to the superintendent. 
 
A thorough investigation will be made of the grievance.  The rights of both 
the alleged harasser and the harassed will be guaranteed by due process.  
Appropriate action will be taken on a case-by-case basis. 
 
 
 

Fire Drills 
 
The school laws of New Jersey require that all schools hold two fire /safety 
drills per month to assure the safety and protection of the children.  
Children leave the building quickly and quietly following a planned 
evacuation route.  All procedures to be followed are thoroughly explained to 
the students each year. 
 



Homework 
 
Homework is a necessary part of the educational process.  Your 
cooperation in seeing that a child has the time, atmosphere and proper 
place to study will reinforce classroom learning.  All homework is assigned 
at the discretion of the classroom teacher.  During a prolonged absence, 
homework will be sent home, as the teacher considers advisable.  If 
needed, additional help will be given when the child returns to school.  

      
 

Library Program 
 
The school library is available to all children in the school.  Books and 
magazines are available for loan or use in school.  Charges will be made 
for lost and damaged items.  These charges must be paid before the final 
report card is issued. 
 


